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AVIATION SECURITY TRAINING

SUBJECT: APPROVAL REQUIREMENTS INI’I];I?:I‘ED Manager Aviation Security

A. PURPOSE

This Advisory Circular (AC) provides information to stakeholders on the standards and
requirements for approval of aviation security training courses in Guyana. This advisory circular
is given force of law under the Civil Aviation Security Regulations (2004) and the National Civil
Aviation Security Programme (NCASP).

B. GENERAL INFORMATION

Airport operators, airline operators, cargo companies, regulated agents, air navigation services,
security service providers, catering companies, or any other aviation stakeholder shall arrange
aviation security training courses that are compliant with the requirements of the National Civil
Aviation Security Training Programme and the National Civil Aviation Security Programme and
this Advisory Circular for all employees engaged in civil aviation operations.

Stakeholders shall deploy only employees who have been subjected to an approved aviation
security training course where a mark of not less than 80% or above would have been obtained.

C. RELEVANT REFERENCES

Guyana Civil Aviation (Security) Regulations 2004

Guyana Civil Aviation Act (2018) Amendment 2024

Guyana National Civil Aviation Security Programme (NCASP)

Guyana National Civil Aviation Security Training Programme (NCASTP)
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D. CONTACT INFORMATION

» Approving Designation: Director General
= Appropriate Authority: Guyana Civil Aviation Authority

=  Address: 73 High Street, Kingston, Georgetown,
Guyana, South America

= Phone: (592) 225 6822 or (592) 225 0728

=  E-mail: director-general@gcaa-gy.org

STATUS: Issue 2 EFFECTIVE DATE: March 31, 2025 Page 1 0of 7



GCAA ADVISORY CIRCULAR
AVSEC
AC #: AVSEC-004-18

E. AVIATION SECURITY COURSES WHICH REQUIRE GCAA APPROVAL

The Aviation Security (AVSEC) Courses (Initial and Recurrent) which require approval by the
GCAA are as follows (but not limited to):
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Basic Aviation Security Awareness Training for Airport employee
Security Training for Airline Security Personnel

Aviation Security Instructor Course/Workshop

Aviation Security Management Course/Workshop

Aviation Security Crisis Management Course/Workshop

Airport Security Supervisors Course/Workshop

Aviation Security Training for Air Crew

Passenger Pre-Screening Course/Workshop

Aircraft Search Course/Workshop

. Aviation Security Screener Certification Course

. Aviation Security Quality Control Course/Workshop

. Hostage Negotiation Course/Workshop

. Any other training course/workshop as determined appropriate by the GCAA.

. Requirements for Aviation Security Training Approval in Guyana are as follows:

Requirements for Aviation Security Training Approval generally follow a five-step process.
Aviation Security Training Courses which follow these steps will be recognized by the Guyana
Civil Aviation Authority.

1.

Step 1 - Inform the GCAA of intention to conduct AVSEC Training

a) The Guyana Civil Aviation Authority must be informed in writing of the intention to
conduct aviation security training in the Republic of Guyana.

b) This must be done via a letter or email to the GCAA’s Aviation Security Department.

. Step 2 - Submission of Aviation Security Training Manual for Review

The Aviation Security Training Manual shall contain the following but will not be limited to:
a) A general description of the scope of aviation security training of the Organization.
b) A description of the applicant's training facilities and security training equipment.

¢) Organizational Structure for the implementation and management of aviation security
training.

d) The name, duties and qualification of the persons designated as responsible for planning,
conducting and supervising training courses.
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e) The outline, lesson plans and instructor guides of all the training courses offered.

) Training forms to be used for recording participant’s progress (Attendance list, On-the-
Job Training Form & any other form utilized for training purposes).

g) A description of the procedures used to establish and maintain the competence of
instructional personnel to a level acceptable to the GCAA (participant feedback initiatives
for assessing the quality of teaching by Instructors).

h) A description of the method used for the completion and retention of the training records.

i) A description of quality control measures proposed to ensure that training and
instructional practices comply with all requirements contained in the Operator’s Training
Manual and the National Civil Aviation Security Training Programme.

3. Step 3 — Submission of Training Materials and Devices for Approval

a) Draft PowerPoint slides of the proposed training course must be submitted for review and
approval by the GCAA.

b) Handouts, class demonstration, test pieces and other training materials which will be
utilized in the classroom must be approved by the GCAA.

c) Test Papers along with an answer sheet for grading of the course must be submitted for
review and approval by the GCAA.

d) Submission of training programmes, materials and devices must be made at minimum
two (2) weeks before the proposed dates for the conduct of the AVSEC Training Course
to facilitate the review process.

e) Only approved training materials can be used for aviation security training purposes in
Guyana.

4. Step 4 - Approval process for AVSEC Course Instructor

The Instructor delivering aviation security training must submit an Instructor’s Profile
consisting of the following to the GCAA for review and approval before delivering the training
course: (NCASTP (2025) Section 7.2)

4.1 Initial Certification of Category 1 — National Aviation Security Instructor

4.1.1 Submission of Application - An initial national aviation security instructor
certification application form must be completed and submitted to the GCAA. The
application form can be found on the GCAA Website. The following must be attached for
the certification process to commence:
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a) Letter of Request for certification addressed from an Aviation Operator.

b) Completed Application Form

¢) One Passport Size Photograph

d) Curriculum Vitae

e) Certificates of courses completed (general, aviation security and instructing
methodologies)

f) On-the-job Training Records overseen by an approved instructor (if available)

g) Approvals from any other civil aviation authority

Theoretical and Practical Examination

Upon submission of the completed application and required documents, the GCAA
AVSEC Department will review the application and schedule a theoretical certification
exam. The exam, conducted at the GCAA Head Office, is based on the ICAO National
Instructor’s Course (ASTP), lasts two hours, and consists of multiple-choice and short-
answer questions. Study materials are available from the GCAA, and a minimum score of
80% is required to pass.

Successful candidates will then be scheduled to deliver a presentation before a GCAA
panel as part of the practical assessment.

Applicants will receive a package with slides and instructor guides or may use their own
if available. The presentation must last at least 45 minutes and will be assessed by a panel
of 2 to 5 members, including the Aviation Security Manager and/or Inspectors. A
minimum score of 80% is required to pass. The GCAA will record the presentation (audio
and video) for review.

Alternative Formal Qualifications Recognition Process - In lieu of the theoretical
and practical exams, the GCAA may choose to verify and accept any formal instructor
qualification/ certificate from a recognized Aviation Security Training Organization
including but not limited to ICAO, IATA, SAA, ATCEN, etc.

Provisional Instructor Approval — Upon successful completion of both the
theoretical and practical examination, the Applicant will be provided with a “provisional
instructor approval” to conduct the proposed AVSEC Course in Guyana. This
“provisional” approval will be valid for six months. The applicant is permitted to instruct
aviation security courses during this period.

GCAA Classroom Evaluation — The applicant must inform the GCAA, in a timely
manner, of the dates for AVSEC training and facilitate the GCAA’s attendance to evaluate
the Training Course.

Letter/Certificate of Initial Certification — Upon successful completion of the
Theoretical and Practical Examination and favourable Classroom Evaluation, the
Instructor will be issued with a letter/certificate of certification stating the name of the
instructor and his authority for conducting Training in Guyana. The certification will be
valid for two (2) years.
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4.2 Recertification of Category 1 — National Aviation Security Instructors

4.2.1 Application Submission - Instructors must complete and submit the recertification
application form, available on the GCAA website or at the Head Office, along with:

a) Letter of request from the organization

b) Completed application form

¢) Updated curriculum vitae

d) Certificates of relevant AVSEC courses completed within the last two years

e) Signed training rosters or proof of AVSEC training conducted during the
certification period

f) Approvals from other civil aviation authorities (if applicable)

4.2.2 Theoretical Examination - Once the application is reviewed, the GCAA will schedule
the exam, which will be:

a) Conducted at the GCAA Head Office

b) Based on the ICAO National Instructor’s Course (ASTP’s)

c) Two (2) hours long, with multiple-choice and short-answer questions
d) Study materials available from the GCAA

e) A minimum score of 90% required to pass

4.2.3 GCAA Classroom Evaluation - Operators must inform the GCAA of AVSEC training
dates for evaluation. If two classroom evaluations were conducted within the certification
period as part of GCAA surveillance, an additional evaluation for recertification is not
required.

Note: Instructors who have not taught in a classroom for 24 months or more may be
required to undergo a practical examination.

4.2.4 Recertification Issuance - Upon successful completion of the exam and evaluation,
the instructor will receive a recertification letter/certificate, valid for two (2) years,
authorizing them to conduct training in Guyana.

4.2.5 Retaking Exams or Classroom Evaluation

a) Applicants who fail the theoretical or practical exam may retake the respective
component after a minimum of one (1) month.

b) A maximum of two (2) retakes is allowed within six (6) months of starting the
certification process. Failure on the second retake requires restarting the process after

one (1) year.

¢) If more than six (6) months pass before a retake, the applicant must restart the
certification process.

d) Instructors with an unfavorable classroom evaluation will receive feedback from the
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Inspector and undergo a second evaluation within the provisional approval period.

e) Two unsuccessful classroom evaluations will result in the applicant being deemed
unsuitable for certification, requiring a restart of the process after one (1) year.

Approval Process for Category 2 and Category 3 — Foreign and Guest Aviation
Security Instructor

Submission of Application - An initial national aviation security instructor
certification application form must be completed and submitted to the GCAA. The
application form can be found on the GCAA Website or can be uplifted at the Guyana Civil
Aviation Authority Head Office. The following must be attached for the certification
process to commence:

a) Letter of Request for certification from the Organization

b) Completed form.

c) One Passport Size Photograph or digital photograph

d) Curriculum Vitae (suitably qualified in accordance with Section 2 — Qualifications of
Instructors)

e) Certificates of courses completed (particularly aviation security and instructing
methodologies)

f) Approval from any other civil aviation authority

Provisional Instructor Approval — Upon favourable review of Instructor
Application:

a) Category 2 Instructors — Granted a one-year approval to conduct AVSEC training
courses in Guyana.

b) Category 3 Instructors — Granted a one-time approval to conduct the specified
AVSEC training course in Guyana.

GCAA Classroom Evaluation — The applicant must inform the GCAA, in a timely
manner, of the dates for AVSEC training and facilitate the GCAA’s attendance to evaluate
the Training Course.

Revocation of Certification

The Guyana Civil Aviation Authority reserves the right to revoke any Instructor Initial or
Recurrent Certification issued from the Authority following the breach of any aviation
security requirement, or any other objective reasons by the GCAA.

a) The operator must inform the GCAA of the dates for AVSEC training and facilitate the
GCAA'’s attendance to evaluate the Training Course. Issuance of Official Approval is
contingent on a favourable Training Course Evaluation.
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b) An Instructor can only conduct the AVSEC Training Course once approval is granted
by the GCAA.

5. Step 5 — Ongoing GCAA Evaluation of AVSEC Training Courses

a) During the training course, the GCAA’s Aviation Security Inspectors shall conduct
inspections of AVSEC training facilities and evaluate the Instructor’s delivery of the
training on a regular basis to ensure the following are satisfied:

e Competency and quality of teaching/instructional methods

e Depth of knowledge and expertise

e Currency and accuracy of aviation security course (technical content)
e The training complies with the National Training Programme

e The adequacy of training facilities and training equipment

b) The GCAA will also monitor job performance and conduct surveys to evaluate the
effectiveness of training and identify training related deficiencies.

6. Breach of Aviation Security Training Requirements
The Authority will not recognize or accept any aviation security related training conducted in

Guyana unless all the training requirements are favorably satisfied following a thorough
review and approval.

Approved by:

Guyana Civil AV1at10n Authorlty
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